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SOMERSET COuTCT 
2. Division or Bureau of Requesting Agency 

TREASURER 

3. Authorization Requested (Check only one of the squares below). 

•
Dispose of present accumulation. No 
additional accumulation . is antici­

pated. Records have ceased to have value 
to warrant retention. 

B 
Establish retention schedule for re­
cords for which there is a continuing 

accumulation. The records will cease to 
have value to warrant their retention after 
the period of time indicated. 

•
Microfilm and destroy originals. 
Originals if not microfilmed would be 

retained for the period of time Indicated. 

4. 
Item 
No. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records' relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

1. 

2. 

CASH RECEIPTS AHD DISBURSEMENTS 8DHRHAL 

x3« Sleet 16" x Hi" 
Datesi 1937 
Quantity* h volumes 
File Arrangenentt Chronological 
Auditt Annual outside audit and State audit 

This is a,daily record of cash received and disbursed by the Treas­
urer showing the date, the payor or payee, the check or voucher 
number, the account debited or credited, and the amount. These 
entries are suxsraarized in the Treasurer's monthly report to the 
Board of County ConsLssloners and the suasnary is posted to the 
General Ifldger-wupnrmanent record—in the Canadasioners' office. 
However, since this journal is the final book of entry in the 
Treasurer's office, the following recommendation is made. 

RECOWGHDATION» BSEAXB PERHAHESTET. 
TAX RBCgDTS J01BKAL 

Sises 18" x lb" x 3 s 

Datest 1912-3S27, 1937 
Quantity t 7 volumes 
File Arrangement! Chronological 
Audit! Annual outside audit and State audit 

The Tax Journal is a daily record of taxes collected showing the 
levy year, the date of payment, the payee, and the amount. This 

.gency, Division or Bureau Representative 

heduleAirthorized as Indicated in Col. 6 by Holl of 
ecords Commission, 

Disposal Authorized as Indicated in Col. 6 by Board of 
Public Works. 

Date Secretary 
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NO. 2. 
5. Description of Records 

Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

journal is smsnariaed in the Treasurer1 e nonthly report to the 
Board of County Corcnissioners end that euaamu'y ie posted to the 
Oeneral Ledger in the CoaadLseioners* office. 

18C0KHEHDATI0B! BETAlH P2RHA8ISTLX. 
CHECK REGISTER . 

Siaet 18" x 20" z 2» 
Datesi 19$$ - • 

: Quantity! 1 Tolutae *• .rv>:-\.y'w"- ^y^... 
Audit i Annual outside audit end State audit 

This la a daily record of cash disburseosnts showing the date, the 
payee, the check and Toucher number, and the aaount. 

RBCOHffiKDAXIOHt REfAlH PERKAHarriJ. 

LETT LIST 
Sizes 10» x 13* x 2" 
Batee* 1793-1893 (inccmgxlete) 
Quantity! 36 volumes 
File Arrangeawoti Chronological by district 
Indext Thumb index to name 

These llsta were need to supply information in preparation of the 
annual levy by the Board of County Conralssioners shotting the dis­
trict, the name of the person being assessed, and the amount of the 
aaseeenent by type of real or personal property* This record was 
succeeded by the Levy Register (Item $). 

REDOJWfflDAIIOHl a&TAZH P2ZUOHE8TLT} TRAR3PEB TO THS HALL OF 
RKXfiDS, 

LETT REQISTER 
Sleet 12" x 18« x 2" 
Dateat 181$ 
Quantity! 1 volant 
Andlti Annual ootalde audit and State audit 

Toe Levy Register la a record of budget accounts, the estimated 
revenue assignable to each account, end the expenditures by accounts 

fUDQMKiSDATIOHi BStAXB PBUUiaXLT. 
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4. 5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended rete/ition period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

6. CCCHTI PROPBKT PURCHASED AT TAX SALES 
;. Siset ID" xl2»xl« Datest 1928 - -
Quantity! 17 volumes 
File Arrangementi By district 
Audita Annual outside audit and State audit 

This record shows the nana of the delinquent taxpayer and describes 
the property/ and lists the years for union taxes are due, the 
liber and folio of the Assessment Book, the taxable basis and the 
amount of the tax, dates of notification and the date the property 
was purchased by the Board of County Cosaissioners* 

. RfiOOMPIESDATIOHl BEIAIH P8RHABBHTIX. 


